
 

 

 CONCEPTUAL SCHEME APPLICATION PROCESS  

 Total Time from Application to Council Date: Approximately 5-8 Months  

Timing Process Flow Procedures 

Pre-
Application: 

Timeline 
varies  

 

 
 
 
 
 

• The applicant must submit a Public 
Engagement Plan as per  
Policy C-AD51. 

• Non-Statutory Plans and supporting 
documents will not be reviewed 
prior to application acceptance. 

Application 
Acceptance: 
2 business 

days 

  
• Once submitted, the Non-Statutory 

Plan will be reviewed for 
completeness.  

• If the document is deemed 
incomplete, the fee will not be 
processed, and the Non-Statutory 
Plan will be returned to the 
applicant with a deficiency list.  

Circulation 
and Review: 

2-4.5 months 

 • Once deemed complete, the Non-
Statutory Plan will be circulated for 
comment.  

• Revisions to the Non-Statutory Plan 
may be required should issues arise 
through the referral process. 

• Any submissions with substantial 
remaining deficiencies will be 
subject to a review fee.   

Decision and 
Approval: 

Council 
Resolution  

3-3.5 months 
Or  

SAA Decision 
1 month  

  
 

• Administration will prepare a 
recommendation for Council. 

• Council will make a decision to 
accept, modify, or review the Non-
Statutory Plan. 
 

 
Please refer to Council Policy C-PD33 and Bylaw 2017-16 for details.  
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